
1) WHAT’S THE BOOKLET’S PURPOSE?
Will you be mailing the booklet by itself or as part of

a bigger pack? Is it for an exhibition? How will you

distribute it?

2) WHO’S YOUR AUDIENCE?
Existing or prospective customers? All of them, or just

a section? Who will be reading it – executives, creatives,

techies?

3) WHO SHOULD BE INVOLVED?
It’s best to get decision makers involved at the early

stages. Have a meeting with the key players to thrash

out your ideas.

4) HOW MUCH CAN YOU SPEND?
It’s best to know your budget from the outset. That

way, we can find the most appropriate solution without

breaking the bank. Remember these booklets are half

price this month, so now’s the time to get moving.

5) WHO’S GOING TO WRITE IT?
You got good English grades and want to write the

copy yourself. Many people do. Pick up a book on

copywriting and get some tips. But edit yourself

aggressively. If you can use half the words, do. We

can help with the polish if you want us to.

6) HOW MUCH PHOTOGRAPHY WILL YOU

USE?
Have you got photos sorted already, or will you

need some taking? Or will low-cost stock photos

do the job? How many will you need?

7) WHO’S GOING TO DESIGN IT?
You may cook a wicked lasagne, but could you cater

for five hundred? If you’ve tinkered with a design

package, you may consider designing your booklet

yourself. Do so at your peril. You may end up with a

lame booklet that does more harm than you think.

Leave it to the pros. We’d love to help. And it’s best

to get a designer involved early in the project.

8) WHAT ARE YOUR COMPETITORS DOING?
Gather together your main competitors’ booklets.

This may help decide what you need to cover. You

need to look at least as good, if not better.

9) HOW MUCH DETAIL SHOULD YOU GO

INTO?
It’s tempting to include every little nugget of

information. Great booklets are often uncluttered,

with lots of white space. Keep the copy clean and

relevant to your audience.

10) WHO’S GOING TO PROOF IT?

Not anyone who’s been involved! Poeple tned to raed

waht tehy tnihk tehy’ve wirtten. Use a fersh piar of

eeys and muticeluolsy cchek erevy dteial. It’s wotrh

the erfoft.  (Did you spot our letter jumbling trick

there? –¬see what we mean?)

Great booklets can do wonders for your organisation. Before you start, think about the

answers to these questions and it won’t be long before the tears are streaming down

your competitors’ faces.

Booklet Masterclass
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FAST FULL COLOUR PRINT

1. Catalogues

2. Brochures

3. Instruction Manuals
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5. Annual Reports
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